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TO
All Kelly Services Temporary Employees

ISSUE DATE
November 2009
On Line Profiles/Social Networking Sites

The widespread use of social networking sites and the ability to build on-line profiles creates a portal where staff can (or have) posted profiles and comments. In some cases these sites have been used in a way that can reflect poorly on Kelly Services, our clients, our staff and our industry partners.

Whilst all Kelly Employees are entitled to list their employer on these pages it is important to understand there are restrictions on what material can be posted or published where it reflects on Kelly Services and aspects of our business

As such all staff are required to be aware of the following company policy in relation to this activity:

· The internet is a public domain and as such staff are not allowed to make any comments in this area with regard to their employer or employment where such comment has the potential to reflect negatively on our staff, our clients, our industry partners, or on any aspect of our business. 

· Staff are not permitted to use any Kelly Services branding or images for their own use.

· Staff are not permitted to comment on any aspects of our business operation.

· This includes the use of any text, video or pictures.

· Staff are not permitted to refer to co-workers in such a way as to give rise to allegations of harassment or bullying or breach of privacy.

Comments that may infringe these rules can give rise to allegations of breach of trust and confidence, breach of confidentiality, breach of privacy or breach of fidelity (comments that may bring our business into disrepute).
A breach of these rules may give rise to allegations of Serious Misconduct.

Any staff with profiles on any web site are required to review them immediately to ensure they are not in breach of the requirements of this policy. You are provided with 1 week (from date of issue of this memo) to review the content on any site to ensure that it complies.

I …………………………. ……acknowledge that I have read and fully understand the listed requirements of the On-Line Profiles and Social Networking Sites Policy 

Signed: …………………………………………………………….
Dated: ………………………………..
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